
Wedding Reception Planner

The following is your Personal Wedding Reception Planner.  This will allow us to prepare for your reception.  Please take a few moments to fill 
out the form.  Should you have any questions, please do not hesitate to give us a call.  We will be contact with you the week of your reception to 
review the planner and make any updates for you.  Thank you for your time and we look forward to your special day.

Bride’s Name:       Groom’s Name:

Reception Date:   Reception Location:

Contact Person:       Phone Number:

Time your guests are invited to the reception:   Time reception is scheduled to end:

Time you and your bridal party are planning to arrive at the reception:

Would you like for us to announce the Bride and Groom?      YES NO

Would you like for us to introduce the members of your wedding party?    YES NO

If “YES”, please list the names of your Wedding Party Below:

Usher: Usher:

Flower Girl: Ring Bearer:

Jr. Bridesmaid: Jr. Groomsman:

Bridesmaid: Groomsman:

Bridesmaid: Groomsman:

Bridesmaid: Groomsman:

Bridesmaid: Groomsman:

Bridesmaid: Groomsman:

Maid/Matron of Honor: Best Man:

How would you like for us to announce You?

(for example: Mr. and Mrs. John and Jane Smith, Mr. and Mrs. John Smith, John and Jane Smith)

Do you have a special song that you would like played when you make your entrance?  YES NO

If YES, what song?

Does the father of the Bride or Groom or anyone else want to say a few words of welcome? YES NO

If YES, who will that be:

Will the Best Man or Maid/Matron of Honor be making a toast to the Bride and Groom?  YES NO

Will someone be giving a blessing before dinner?      YES NO

If YES, who will that be:

Time Dinner is to be served: 

Type of Dinner (circle one)          Sit Down          Buffet          Food Station          Other

Will you be cutting your cake?     YES          NO        (circle one)     After you enter          Before Dinner          After Dinner 




